JOB DESCRIPTION
TITLE: Program Coordinator for NSF HSI CRESCENT Grant
COLLEGE: Center for Indigenous Health, Culture & the Environment (CIHCE)

DATE PREPARED: July 2, 2019

REPORTS TO: Director of CIHCE and Principal Investigator of NSF HSI CRESCENT Grant

FLSA: Exempt (10.5 months)

POSITION SUMMARY
The Program Coordinator is responsible for the successful execution of the National Science Foundation (NSF) funded
CRESCENT Program at Heritage University. Candidates will embrace the NSF CRESCENT grant program’s goal of increasing the
number of underrepresented minority (URM) students that successfully complete undergraduate STEM degrees and
transition into graduate programs or industry through attaining measurable objectives linked to culturally responsive and
evidence‐based collaborative activities and cooperative initiatives between HSIs and local, governmental and state research
institutions.
Heritage University, a Hispanic‐Serving Institution located on the Yakama Nation, has a uniquely diverse student body. In the
STEM fields, Heritage University offers bachelor degree programs in biology, environmental science, nursing, medical
laboratory science, mathematics, and computer science. The coordinator has primary responsibilities for supporting the
Principal Investigator in meeting the goals and objectives outlined in the NSF HSI CRESCENT grant and will work closely with
grant partners in Yakima, Wapato and Prosser, WA.
Applicants must possess a strong commitment to providing support for diverse STEM scholars in their academic pathways
and an ability to work independently and collaboratively with grant and community partners.
PRINCIPAL DUTIES AND RESPONSIBILITIES
1. Represent Heritage University in the most positive manner with prospective, former and current students, clients,
suppliers and the community we serve. Interacts effectively with a diverse group of faculty, staff, students and other
customers of our services, learns and uses operating practices of the department and Heritage University.
2. Uphold the Heritage University and CIHCE Mission Statements.
3. Handle confidential information with tact, discretion and in compliance with FERPA regulations.
4. Advise and mentor STEM CRESCENT students on a broad range of topics including degree requirements, strategies for
academic success, and career opportunities in the sciences.
5. Provide academic assistance to STEM students in the CRESCENT program outside of normal class hours and demonstrate
a willingness to work with and motivate these students, such as club sponsorship, supervision of independent projects
and development of workshops to better prepare students for academic success.
6. Work closely with university partners to develop and coordinate STEM Student Learning Intervention activities, which
include near‐peer mentoring, intensive tutoring, and coordination and training of graduate student mentors with grant
partners.
7. Develop curriculum and teach Science Bridge Program at Heritage University and partner institutions.
8. Schedule and conduct program activities including but not limited to ESCALA trainings, the student research symposium,
weekly grant meetings, regular updating of online portal with grant information, and coordination of regular data
collection and analysis related to grant objectives.
9. Work with grant partners to support STEM College In the High School program activities.
10. Assist PI in STEM outreach to local and regional schools, including the EnvironMentors afterschool research program.
11. Work with partner institutions to coordinate the Undergraduate Research Summer Training program. Monitor the
quality of the CRESCENT participant research projects and provide guidance as needed.
12. Work with the CRESCENT PI, data analyst, and external evaluator in assessing the program’s effectiveness and
completing the annual progress report.

REQUIRED AND DESIRED KNOWLEDGE, SKILLS AND ABILITIES
1. A M.S degree or commensurate experience in STEM, or related fields from an accredited institution is required.
2. Familiarity with common analytical instrumentation including GC/MS, HPLC, AA, UV/VIS and IR will be highly regarded.
3. Experience in teaching diverse groups of students is highly desired.
4. Excellent written, verbal, and interpersonal communication skills.
5. Compatibility with a highly collegial, service‐oriented faculty dedicated to improving education in diverse settings.
6. Experience in instructional strategies for English language learners is desired.
7. Experience in using technology as management, assessment, and teaching tools is desired.
8. Familiarity with social media platforms commonly used by undergraduate students.
9. Initiative, commitment to accomplishment, adaptability, compassion and sensitivity to program and student needs.
10. Experience working with youth programs.
11. Personal transportation and willingness to travel.
12. Ability to engage with Heritage University’s surrounding community regarding the CRESCENT program, including the
Yakama Nation.

Interested and qualified applicants may submit Curriculum
Vitae, Letter of Interest, and Three References to:
Humanresources@heritage.edu
or
Heritage University
Human Resources Office
3240 Fort Road
Toppenish, WA 98948
Position Open Until Filled
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